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PART- 2 (how to create CSV Files to upload in Data Entry Login) 

A) Creating CSV File for Theory Exam Time Table 

Step – 1 : Go to MSBTE SUMMER/WINTER Exam Time Table link  and Select your Inst Code and click 

on Institute-wise Time TableButton as below: 

 

Step – 2 : You can see the time table linke below .Just press Ctrl+A  Or Select All Text and copy it. 

 



 

 

Step – 3: Open Microsoft Excel new file and paste there copied data. After copying , you can see the excel 

file like this. Note : Don’t make any changes in excel file 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Step – 4: Save as this  Microsoft Excel file as CSV MSDOS (.csv) Type. Process is as given below: 

 



 

 

B) Creating CSV File for Question Paper Inventory 

 

Step – 1 : Go to MSBTE Online Activities  link  and click on MSBTE 20-- Activities 

 

  

Step – 2 : Click Institute Login link on left side panel as below: 

   

  

 



 

 

 

Step – 3 : After Successful Institute Login , You will see the link on right side .click on it . 

 

 

 

 

Step – 4 : Just press Ctrl+A or selecte all data and Coy it 

 

 



 

 

 

 

Step – 5: Open Microsoft Excel new file and paste there copied data. After copying , you can see the excel 

file like this. Note : Don’t make any changes in excel file 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Step – 6: Save as this  Microsoft Excel file as CSV MSDOS (.csv) Type. Process is as given below: 

 

 

 

 

 



 

 

C) Creating CSV File for Seating Chart (Seating Arrangement) 

 

Step – 1 : Go to MSBTE Online Activities  link  and click on MSBTE 20-- Activities 

 

  

Step – 2 : Click Institute Login link on left side panel as below: 

 

  

 



 

 

Step – 3 : After Successful Institute Login , You will see the link Seating Arrangement on left side . click 

on it . 

 

 

Step – 4 : Click on the link Papercode-wise candidate list as shown below: 

 

 



 

 

Step – 5 : Now click on the link candidate count as below :  

 

 

 

Step – 6 : Clcik on the cancel Button to cancel the print 

 



 

 

 

 

Step – 7 : Copy the all records from the same file as shown below :Consider the subject code for next step

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Step – 8: Open Microsoft Excel new file and paste there copied data. After copying , you have to add extra 

column on right side and put subject code in that column. 

 

 



 

 

Step – 9: Save as this  Microsoft Excel file as CSV MSDOS (.csv) Type. Process is as given below:

 

 

Step – 10 Click on each paper code count and create CSV file for all Paper Code .Note : User can create a 

separate file for each Paper Code Or he can create only one file for all paper codes 

 



 

 

 

D) Creating CSV File for Theory Marksheets 

 

Step – 1 : Go to MSBTE Theory Marksheets  Institute / EC Login 

 

  

Step – 2 : Enter Username & Password  

 

  



 

 

Step – 3 : After Successful Institute Login , You will see the REPORT  link on Left side .click on it . 

 

 

 

 

Step – 4 : Click on the link Sheets under Exam Center Inventory Report 

 



 

 

Step – 5 : Select all the records of Theory Marksheets as shown Below and Copy the data. 

 

 

Step – 6: Open Microsoft Excel new file and paste there copied data. After copying , you can see the excel 

file like this. Note : Don’t make any changes in excel file 

 



 

 

 

Step – 7: Save as this  Microsoft Excel file as CSV MSDOS (.csv) Type. Process is as given below: 

 

 

 


