
 

HELP MANUAL for SHRI_PES_Version_1.3 

POLYTECHNIC THEORY EXAM SOFTWARE 

– Powered by Shri Software Solutions & Training Center 

Officer Incharge    – HELP MANUAL 

Note : please upload CSV files needed  in DATA-Entry login before using this module   

Step 1 :  Login to Officer Incharge  module as shown below . 

 

Step 2 : Make block setting . This is must to create block strength and report 

generation and block arrangement . Column Break means Number of Benches in 

that column  

 

  



 

Step 3 : Make block arrangement for particular Date & Session . 

 

 

 

 

 

 

 

 

 

 



 

Step 4 :  Make Supervisor Allocation – This is optional , but if user wants to print 
supervisor name on Reports then this option must be used .  

 

 

 

 

 

 

 

 

 

 



 

Step 5 : REPORT Tab – 01  

Note : After Block arrangement, User has to just print the reports . These reports 
must be print before the Examination day. 

5 – 1 )  Attendance Report  

 

  



 

 

5 – 2 )  Supervisor Report  

 

 

 

 

 

 

 

 

 

 



 

 

5 – 3 )  Gate Chart   

 

 

 

 

 

 

 

 

 

 



 

 

 

5 – 4 )  Bench Arrangement  

   

 

 



 

5 – 5 )  Blank Present Absent Report  

 

 



 

5 – 6 )  Supervisor Allocation  Report  

 

 

 

 

 

 

 



 

5 – 7 )  Annexure F -   Report  

 

 

 



 

 

5 – 8 )  Advanced Q.Paper Requirement -   Report  

 

 

 

 



 

 

5 – 9 )  Annexure G  -   Report  

 

 



 

5 – 10 )  Annexure H  -   Report  

 

 



 

5 – 11 )  Format- 03 Undertaking   -   Report  

 

 

 



 

Step 6 : - Assign De- assign Special Codes  , when absent student seat numbers are 
available . 

 

 

 

 

 

 

 

 

 

 



 

Step 7 : REPORT Tab – 02  

Note : After filling absent numbers in Step 5 , This Reports should be taken . 

7 – 1 ) Print Packing Slips and Attendance Report – “A” 

 

 

 

 

 

 

 

 

 



 

Examples : Packing slip  

 

Attendance Report- “A”

 



 

7– 2 ) Print Format – 7  

 

 

 

 

 

 



 

 

7 – 3 ) Print Format – 8 

  

 

 

 

 



 

 

 

7– 4 ) Print  Question Paper Record 

 

 

 

 



 

 

 

 

Step 8 : - REPORT TAB – 03 – After end of Exam  

Note : Print these reports after the end of examination . These reports are usefull 
when there is query from RAC . You don’t need to check hard copy of Examination 
documents . Just Save these reports in PDF file , you can easily check any seta 
number status whether it is absent or Detained , Number of students Present 
Absent for each C-S-M daywise and sessionwise  ,  Marksheet Number  etc  
 

 


