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Billing Section — HELP MANUAL

Note : Billing Section is optional , but if you want to generate Office orders of Supervisor

And Reliever and Allocate Supervisors to Blocks , you can use some part of this module .

Other part of billing is covered in msbtebill.com from Summer -2017 examination which

is also running under our company .

Step 1: Login to Billing Section module as shown below .
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Exam Center
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to check Registration Status of

your Exam Center |
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Step 2 : Add Staff Details
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Controlizr Dady Attendance

Prnt Controlier Cande ates

Exios Roports
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Edit / Delete Stall Details

Sr.No. Staff_1p Stafi_Name Staff_Designation

1 [ Prof. kulkams S.8 Prncipal Eot
2 2 Raut PS HOD CE Ede
3 3 Kumbhar MD Lecturer CE Edt
K a Gosa PA Lecturar CE Eot
(3 L3 Malekar S S Lecturer CE Eoe
6 & Shah 5.V Lecturar CE Eat
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Delfete
Dalete

Delete
Delete
Deatate
Dolote
Delete
Delete




Step 3 : Assign Staff Duties .

Main Menus

Staff Detds o

Add/ Edit / Detais

Assign / Deassqn Dutes 1
Print Ofce Orders c

Bikng Sechon

Set the Work Profie / Work Rate

Daily Attendance

Form No-05 | Form No-02 / Form.no-03
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Extra Raports
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Step 4 : Print Staff Orders for Supervision and Reliever only

Main Menus

Staff Dealwis
Add | Edit/ Delais

Assign Duties

Asgign ( Deassign Dutes
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Set the Work Profte / Work Rate

Daily Attencance
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Poly Exam Soft -> Biling Saction - > Assign Dubies

Assign Staff Duties
Select ST Prof kukarmi SB v

Date dd -mm-yyyy
Sesaon Moming v
Time

Duty Work  Supernvisos v

S

Total Records- 2
Edit / Delete Duties

srNo, SO ooy Date Duty_Session Duty_Time
Name

1 Ratt P.S.  02-08-2017 Moming Btot

2 Raf PS.  09-08-2017 ARernoon 2106

> Assgn/ Deassgn

Duties

Supanvisor

Supervsor

Puly Examn S0t -> Billng Section - ASsgn Dubes -> Print OMce Orders
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Step 5 : The remaining part of billing is already covered in msbtebill.com portal

So, no need to use it, Even though for institute reference, Inst can use these
options

Main Menus

Stafl Detais

Agd | Edd / Detarls

Assign / Deassign Dutss

Print Office Ordars

Bilkeyg Section

Set e Work Profie / Work Rate
Daily Anlendance

Form No-05 { Form No-02 / Form-no-03 Please select man menus from left soe panel .
Sl This part is already covered in msbtebill I
Controfiar Atfendance | Cerificates » i PRERL OO ROF

.. No need to use this

Welcome to Billing User Control Panel
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Print Controller Centificates
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